SAMPLE LETTER TO LOCAL SERVICE GROUP (or talking points for a phone call)
School or Program Letterhead

Dear                         :
I would like to request an opportunity to be a speaker at your ____(organization)________

members' meeting to share information about my entrepreneurship education program (or project, event, whatever).  Entrepreneurship education is growing as an educational priority nationally.  As part of this initiative we are proud of the program provided at    (school name)
For the past 29 years the Consortium for Entrepreneurship Education has provided an annual conference focused on professional development for entrepreneurship teachers at all levels of education.  They use their sponsors’ contributions to pay for scholarships for teachers to attend.  They select teachers that have not had the opportunity first, and provide both the conference registration and 3 nights at the conference hotel.

The Consortium for Entrepreneurship Education is a national membership organization composed of 100+ agencies and institutions supporting entrepreneurship education as a lifelong learning process.  Member organizations represent over 40,000 teachers that reach at least 2 million students nationwide annually. Their mission is to encourage entrepreneurship education nationwide through programs in K-16 and adult education.

This conference provided me with a wealth of ideas, networks, and new resources and I would very much like to attend again.  Since I have already received a scholarship in the past I may not be likely to receive one this year and would love to participate in this professional development event.  The Consortium has encouraged me to request sponsorship from our local _____service group__________ in the form of a contribution to the Consortium, a 501 (c )(3) non-profit corporation for a scholarship in my name.

(Note, if you have never received a scholarship before use this revised concept:)

This conference will provide me with a wealth of ideas, networks, and new resources and  I would very much like to attend.  Since school budgets are even tighter than usual this year I recognize the need to bring some matching funds to my request to attend this professional development event.  The Consortium has encouraged me to request sponsorship from our local _____service group__________ in the form of a contribution to the Consortium, a 501 (c )(3) non-profit corporation for a scholarship in my name.

I would like to discuss the best time for me (and my students if you wish) to speak to your members.  I have a PowerPoint showing some of the features of our program as well. Attached is a form provided by the Consortium for your commitment.  I would appreciate consideration of your support for a scholarship and would be glad to bring back ideas to share with your members that will enhance the entrepreneurial culture of our community.  

Best wishes,
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